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f 1982. An act to provide for 
MAHARASHTA ACT No. XX~I o ·ty Board and other specified 

t. es at Universi 221 2 preventing malprac ic , .. .. .. .. .. . .. .. .. .. .. .. .. .. .... - 23 . t· .. . .............. . . exam1na ion .. _ .............. . 
· . L · islature having been assented to by th 

The following Act of the Maharas~tr~ egy published for general information. e 
President on the 11th October, 1982,is - ere 

D.N.CHAUbHARI. · . M harashtra 
Joint Secretary to the Government at a . 
Law and Judiciary Department 

MAHARASHTA ACT NO. XXXI OF 1982 

(F: t blished after having received the assent of the President in the "Maharashtra 
irs pu ' th 1982) Government Gazette" on the 14 October, 

An Act to provide for preventing malpractices at University, Board and other specified 
examinations. 

WHEREAS, both house of the state legislature were not in session: 

Mah. 
Ord. 
IV of 
1982 

Short title 
and 
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Paper 

Setters 
and 
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contra 
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AND WHEREAS the Governor of Maharashtra was satisfied that 
circumstance excised w 1ich rrndered it necessary for him to take 
immediate action to ha•,e a special law in this state to provide for 
preventing malpractices at examinations held or proposed to be held by 
any University or the Board or any other authority specified by the State 
Government in this behalf, including leakages of question papers or 
copying at such examinations, and for matters connected therewith, and 
therefore, promulgated the Maharashtra prevention of Malpractices at 
University, Board or other specified Examinations ordinace, 1982, on the 
25th may 1982. : 
AND WHEREAS it is expedient to replace the said ordinance by an act of 
the state Legislature: It is hereby enacted in the Thirty-third year of the 
Republic of India as follow:-
1. (I) This Act may be called the Maharashtra prevention, of malpractices 
at University, Board and other specified examinations Act. 1982. 

(2) It shall be deemed to have into come force on the 25th may, 1982. 

2. In this Act, unless the context otherwise requires -
a) '.'Board" means th~ Maharashtra State Board of Secondary and Higher 

~econ?ary E~ucat101") Boards Act, 1965 or any of its Divisional Boards: 
b) Exam1~at10~ means any_ examination held or proposed to be held by 

any University or the Board and includ~s such other examination held or 
proposed to ~e held ~y such other authority as may. be specified in this 
bOeff~8:1f •

1 
fGrom time to time, by the state Government by notification in the 1c1a azette. 

c) 'M'Uanhiversity'h' means any University established by law in the State of aras tra. 
3-(1) Any person who is appoint d 
shall not supply or cause to b e · ~i5 a paper s~tter at any examinati?n 
or a copy thereof or com e _supp ed the question paper drawn by him 
person or give publicity the:~~l?ate . the contents of such paper to · any 
the instructions given to him in in ~t? mbann~r, except in accordance with 
behalf. wn ng Y his appointing authority in this 
(?.J Any person who contravene th . . . 
conviction, be punished with im s . e provisions of sub-section (1) shall, on 
one year or witi<l fine which m pns:ment for a term which may extend to 
both. ay e end to one thousand rupees, or with 

Mah. 
XLI of 
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4. (1} Any person who . 
typing or otherwise . is entrusted with the work . . . 
purposes of a . Pr?ducing copies of of_ pnntmg, cyclostyling, 
copy thereof ny examination shall not s anr question paper set for the 
publicity there~~ fi~~unicate the conten~:~:e:of~s: to be supplie~ a 
given to h' . Y manner- except . ny person or give 
(2} A im in wrJting by the authority h,_n haccordance with the instruction 

_n~ person who contravenes t w ic_ ~ntrusted the work to him. 
convIctIon, be punished with . . he prov1s1on of sub-section(1) shall on 
one year, or with fine which imprisonment for a term which may extend to 
both. · may extend to one thousand rupees, or with 

5. (1} A~y person who is entrusted . . . . 

Mah. Ord. 
IV of 
1982 

possession of any questio w,th the custody, or is other wise in 
examination shall not supp~ ~ap;rs . set-up for the purposes of ~ny 
distributed ~ny copy thereof ~r ~o 'stnb~te or cause to be supplied 'or 
person or give publicity theret . mmunicate the contents thereof to any 
the. instructions given to him . 0 

'". ~ny manner, except in accordance with 
custody or gave possession t~n wntfmg ~y the authority which entrusted the 
(2} An ereo to him • Y person who contravenes th : . 
conviction, be punished with im . e provisions of sub-section (1) shall, on 
one year, or 'fith fine which pnsonment for a term which may extend to 
both. · may extend to one thousand rupees, or with 
6. Whoever has in his possessio . · 
beset for any examination and s n a

1
~Y question paper set or purported to 

to supply a copy thereof or upp ,~s or causes . to be supplied or offers 
concents thereof to a~ communicates or offers to communicate the 
otherwise, or giv~s publici~ ihers~n,. whether for any consideration or 
wit~ th~ instructions issued i~rew~tt:~ga';;y :~n":~th~~~':t i~ff~c;rorit~: 
~rnversity, Board or _other authority concerned with the examination at an 
~,me_ before the examination is held, shall on conviction be punish~d wit~ 
imprisonment for a term which may extend to one year, or with fine which 
may extend to one thousand ruppes, or with both. 
7. Whoever is foun? in or near an examination hall by the invigilator or any 
othe~ person appointed to ~upervise the conduct of the examination, 
copying answer to the question paper set at the examination from any 
book,. no~es or answer papers of other candida,tes of appearing at the 
examination for any other candidate or using any other unfair means· shall 
on conviction be punished with imprisonment for a term which may extend 
to. six months, or with fine which may extend to five hundered rupees or 
with both. . 
8. · Whoever abets any offence punishable under this Act shall be 
punishable with the punishment provided for the offence. 

9. N'otwithstanding anything contained in the Code of Criminal Procedure, 
1973 all offences under this Act shall be cognizable offences and .shall be 
non-bailable. 

1 o. Notwithstanding anything contained in the code of Criminal Procedure, 
1973 all offences under thins Act shall be tried in a summary way by 
Metropolitan, Magistrate or any Ju.dicial Magi~trate ~f the First Class and 
the provisions of sections 262 to 265 _(both inclusive) of the said Code 
shall as far as may be, apply to such trail: 
Provide that in the case of conviction for any offence in a summary trial 
under this section, it shall be lawful for the Magistrate to pass a sentence 
imprisonment for nay term for which such offence Is punishable under this 

Act. 

11
. ( 1) The Maharashtra Prevention. of Malpracti~es · at University Board 

and other specified Examinations Ordman~e, 1982 1s herby repea_ted. 
(
2

) Notwithstanding such ~epea_l, anything don~ or a~y action taken 
(including any notification issued) un,der the said Ordinance shall be 
deemed to have been done, tak~n or issued, as the case may be, under 
th~ corresponding provisions of this Act. 

Duties of 
Persons 
entrusted 
with 
custody.of 
question 
Papers 
and 
Punish 
ment for 
contra 
veation 

Prohibition 
of supply 
o1 
publication 
of any 
question 
paper 
before 
examinati 
on is held 

Prohibition 
of copying 
and 
imperson 
ating at 
examina 
nons 

Punish 
ment for 
abetmen 
or 
offences 
Offences 
to be 
consign 
able and 
non-
bailable 
Offences 
in be tried 
summarily 

Repeal of 
Mah. Ord. 
IV of 1982 
and 
saving. 

2



954 

Instruction 
UNIVERSITY Of MUMNBAI 

. EARING FOR UNIVERSITY 
ARE YOU A CANDIDATE :~~F SO ATTENTION PLEASE. 

H 11-8 

. EXAMINATIONS THIS YEA . ' 
.• . LOWL y AND CAREFULLY the following:-

You will benefit by READINGS . 
. . test your knowledge. U~E .OF UNFAIR 

1. You know examin_atio~~:r~e~ing to copy in the exam1nat1on hall is a 
MEANS like copying . h ble under law, if you use of help in the use of 
malpractice. You are p

1
unttis at the attention of MAHARASHTRA ACT No. 

unfair means. You w1l a rac 
XXXI OF 1982, t Seat Number at the place provided at the centre 

2. Please write your crr:c d confirm that you have written your correct seat 
of answe~f bthoo~ oenaty.nu;ber is written wrongly the student will be solely 
number I e s · · th' d ·11 respon;ible for errors in result and the representation 1n 1s regar w1 not 
be considered. · · · 
Please not that your answer-books are sent under code numbers ~o the 3· examiners. Hence, do not WRITE your seat number at any P!ace 1n. the 
answerbook, except e • the C'3ntre of answerbook where space 1s provided 
for candidate's seat number. · 

4. Do not give undue rJressure while writing your seat number at the centre 
of answerbook. Such an Act on the part of the candidate will amount to 
revealing identity. · · 

s. Students must score out (by pen) the blank portion of every page, all blank 
pages of the answerbooks .as well as supplement (if any)after competition 
of writing answers to the questions. . _ 

6. DO NOT REVEAL YOUR IDENTITY IN ANY FORM IN THE ANSWERS 
WRITTEN BY YOU OR IN ANY OTHER PART OF THE ANSWER BOOK. 

7. Writing your number or name or putting your signature amounts to 
revelation of identity USE of religious invocations of any writing that is not 
relevant to the answers; outside the part of the answers will be treated as 
attempts to reveal identity. , 

e. Though underlining of answer for focusing attentio·n is permitted, use of 
varied links, except for illustrations and figures must be avoidec;. DO NOT 
use a~y symbol_ like encirclin~ the question or using colors arrow~ for 
P.T.<?:· these will all be considered as attempts to readily identity the 
specific answerbook 

\ · Th~ an!wer-boo~~ ~ill be scrutinized before sending to ~xami.ners. If the 
Umversi~y auth?nt1e~ are convinced that any candidate has attempted to 
reveal his/her identity by specific means, stated above or by any other 
:da:e the ~~we~-books may not be sent to the examiner for evaluation 

rn Bri . can_ 1 ates name reported for use of unfair means 
· then~~~0;":~~ ;~~~~ic:~d print~d pages to the Examin~tion hall during 

· pockets or hand-ba d exan:11nations is an offence. "It was in your 
of it" is no excuse. ~:;et·u did not not!ce, or that you did not make use 
a subject of the Examinatio~on. of. any written notes and printed matter on 

·11. Po~sesslon of "PAGER & Mti~~~~d; the Hall is improper and illegal. 
dunn~ theory and practical of th ELEP~ON~S" In the examination hall 
candidate are found in e e~amlnat1ons Is strictly prohibited. if the 
TELE~HONES OR ANY p~~session of the "PAGER , OR MOBILE 
examination, such Act on th I HER SIMILAR DEVICE" while in the 
means. , e r part Will be considered as use of unfair 

12.Avoid writing on your palm · 
seen w· s, on ~h: body, or on the clothes If you are 

131. a ' you ar~ liable for punish~ent. 
;~tter in your possession in the 

lte, E JAIL." I am sorry, I did not know" 3
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14
· DO NOT COPY answers from neighbor students. Do not ask other in the 
h~II for answers. If caught, you can be pun'ished with IMPRISONMENT for six months, and/or fine upto Rs, 500 __ 

15. DO NOT A~LOW other candidates to copy from your answer paper. DO 
NOT lend hirn_Jher YOUl'i answerbook, even, if he/she is a very good friend 
-or close relative. Helping others is as much an offence as copying by 
yourself• The punishment ; will be the same: IMPRISONMENT for six 
months, and/or fine upto Rs. 500/-. . 

16. If caught in any malpractice indulged by you or in helping others, you will 
be taken to POLICE station immediately. Same treatment, whether you are male or female. 

17. DO NOT BRING WRITTEN ANSWER BOOKS into the Examination Hall. 
·11_ caught,, yo1J are liable for punishment under MAHARASHTRA ACT No. 
XXXI OF 1982 and Maharashtra Universities Act, 1994. 

18.DO NOT YOUR FRIEND OR ANY OTHER PERSON TO APPEAR IN 
THE EXAMINATION ON YOUR ' BEHALF. Both will be liable for 
punishment under the MAHARAHTRA ACT No. XXXI OF 1982 AND 
MAHARASHTRA Universities Act, 1994: . 

19. All offence in the examination hall are NON-BAILABLE and cognizable. · 
Trial in court .shall_ be summary. Your name may appear in the newspaper 
for your malpractice. . 

20. In addition to Police action, and punishment under the Maharashtra Act 
XXXI, 1982, the University will also enquire into your use of unfair means. 
The University also will punish you, by _declaring your r~sul~ for the 
Examination void, and by debarring you for su?sequent Exam1nat1ons. 

If ou practice UNFAIR MEANS, YOU ARE A LOSER ALL THE WAY. You fail in the 
e/amination, you are -debarred, you are punished by the court and you CA~NOT 
SHOW YOUR FACE to friends, relatives and neghbours. 

STUDY WELL, WORK HARD, WRITE EXAMINATIONS ON YOUR OWN. YOU WILL 
COME OUT WITH FL YING COLOURS. 

We wish you the BEST OF LUCK in the Examination. 

MUMBAI - 400 098. 
FEBRUAVRY, 2009 

Prof. Vilas B. Shinde 
CONTROLLER OF EXAMINATIONS 
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APPENDIX'C' 

UNIVERSITY OF _______ _ 

Statement of candidate who is alleged to have used Unfair Means at the University Examination . 

Name in Full 

Address 

Examination 

Paper No. & Subject : 

Seat No. 

To 

The Controller of Exar,ninations 
University of _________ _ 

Sir 

h Id at the I, appeared at the above examination e on------------

~----------------------~ College 
(Centre) in the Morning/ ~vening session. 

I give below my statement as follows :-

Place: 

Date: Time: Signature of the Candidate 17
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UNIVERSITY OF---------:---

. or I Chief Conductor Report of the Jr. Supervisor/Sr. Supervrs 

. Block NO 

Examination 

Subject 

Date 

The Controller of Examinations, 

Sir 

I, the undersigned, Jr. Supervisor appointed on the above-mentioned Block at the 

---------examination held at _________ _ 
college 

(C.entre), am hereby making report against Candidate No. ________ Shri/Kum. 

-------------------at the examinations, as follows :-

Name & Address of the Junior Supervisor 

Yours faithfully, 

(Jr. Supervisor) 

Date: 

Time: 

18
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On the basi~ of the report made by the Jr. Supervisor, 1 am of the opinion that there is a 
prima 

facie case of Unfair Means resorted to by the aforesaid Candidate No. ------
and therefore the case be forwarded to the University for investigation. 

Signature of Sr. Supervisor 

Name: 

Date: 

Forwarded to the Controller of Examinations, University of __________ _ 

_________________ _,;_ __ :---_ For necessary action. 

Seal of the College/ Institute/ University (Centre) 

Place:-

Date :-

· Encl. :-

'signature of Chief Conductor 

(N.B. : Kindly enclose a copy of the relevant question paper) 

19
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. . h head of passing(Theory/Practicai 
k f r passing in eac ORDINANCE 5042 Grace Mar s o . . . 

/Oral /Sessional)External/lnternal) . rks only for passing in each head of 
b nef1t of grace ma . . The examinee shall be given the e . 1 or Internal examination as follows• 

I/ S sional) in Extema . pa.ssing (Theory/ Practical I Ora es . , . 

Grace Mar~s upto . 
Head of Passing 2 
Upto-50 

51-100 3 

101-150 4 

151-200 5 

201-250 6 

251-300 7 

301-350 8 

351-400 9 

And 401 and above 10 

Provided that the benefit of such gracing marks given in different heads of passing shall not 
exceed 1 % of the aggregate marks in that examination. · · 

Provided further that the benefit of gracing of marks under this Ordinance, shall be applicable 
only if the candidate passes the entire examination of semester/year. 

Provided further that this gracing is concurrent with the rules and guidelines of professional 
statutory bodies ·at the All India level such as ~ICTE,MCl,Bar Council,CCIM, CCIH, NCTE 

''- UGCetc . . 

ORDINANCE 5043 Grace Marks for getting Higher class 
. • ' . t •. 

A candidate who passes in all tt,e subjects and heads ·of passing in the examination without 
the benefit of either gracing or condonation rules and whose total number of marks falls 
short for securing Second Class/ Higher Second Class or First Class by marks not more 
1 %of the aggregate marks of that examination or u~ to 1 q marks, which ever is less·; sh~ll 1 

be given the required marks to get the next higher class or grade as the case may be. 

Provided that benefits of above mentioned grace marks shall not b . · .
1 

h d'd t 
. . . .. , . . e given, 1 t e can I a~ ' fails to secure necessary passing marks in.the aggregate head of pass1·n I 'f . 'b. d 

, g a so, 1 prescn e , 

. ' . 21
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in the examination concerned. 

Provided further that benefits of above mentioned grace marks shall be given to the candidate 
for such examination/s only for which provision of award of class has been prescribed. 

Provided further that this gracing is concurrent with the rules and guidelines of professional 
statutory bodies at the All India level such asAICTE, MCl,BarCouncil, CCIM, CCIH,NOTE 
etc. 

ORDINANCE 5044 Grace marks for getting distinction in the subject only 

A candidate who passes in all the Subjects/Heads of passing in the examination without 
benefit of either gracing or condonation rules and whose total number of marks in the 
subject/s falls short by not more than three marks for getting distinction in the subject/s shall 
be given necessary grace marks up to three in maximum two subjects, subject to maximum 
1 % of the total marks of that Head of Passing whichever is more, in a given examination. 

Provided that benefit of the above mentioned grace marks shall be given to the candidate 
only for such ex!3.mination/s for which provision for distinction in a subject ha~ been prescribed. 

Provided further that th_is gracin9, is concurrent with the rules and guidelines of professional 
statutory bodies at the All India ievel such as AICTE, MCl,Bar Council,CCIM,CCIH,NOTE 
etc. 

ORDINANCE 5045 Condonation 

If a candidate fails in only one head of passing, having passed in all other heads of passing, 
his/her deficiency of marks in such head of _passing may be condoned by not more than 1 % 
of the aggregate marks of the examination or 10% of the total number of marks of that head 
of passing in which he/she is failing, whichever is less. However condonation, whether in one 
h~a<;I of passing or aggregate he.ad of passing be restricted tp maximum up to 10 marks 
only. 

Condonation of deficiency of marks be shown in the Statement of Marks in t~e form of 
asterisk and Ordinance number. 

Provided that this condonation of marks is concurrent with the rules and guidelines of 
professional statutory bodies at the All India level such as AICTE, MCI, Bar Council, 
CCIM,CCIH, NOTE etc. 

ORDINANCE 5046 Moderation* 

1. The Moderation System shall be applicable to all the facilities for under graduate and 
post graduate examinations. 

. -

22
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k h II be carried out in the case of candidate 
· f the answer boo s a s 

2. . 100% moderation o te marks of that paper. 
failing by 10% of marks of the aggrega , 

3. 

4. 

5. 

. . . 
1 

s 1 ooo/o moderation shall be carried out in 
f . nal fac11Jt1es course ' In case of pro essio . . d bove marks. For non-professional 

f d'dates obtaining 70% an a · case o can 1 , _ . hall be carried out in case of candidates obtaining 
Facilities/courses 100% moderation s - - . 
first class and above marks. 

. / - b ks of at least 5% of total number of candidates obtaining 
The moderation of answer oo , __ . . . . . . assing marks and marks required for first class distinction 
marks between minimum P 
shall be carried out on random sample basis. 

On~ moderator shall be appointed .per five examinersHowever Chairman, Board of 
paper setters will act aas the moderator, where there are less than five examiners. 

6
. - Moderation work shall be carried out simultaneously with the central assessment of 

answer books at CAPs 

1. 

2. 

Where marks awarded by the moderator vary from those awarded by ,original 
I 

examiner, the_ marks awarded by the moderator shall be taken as final. 

Each University shallformulate detailed scheme of ~oderation on the basis of 
guidelines given above. 

ORDINANCE 5047 Vigilance Squads 

1. The Vigilance Squad/s of notless than three and not more than four members shall be 
appointed by_the Vice-Chancellor to visit the Centres of University Examinations to : 

(i) E nsure that the University Examinations are conducted as per norms laid down. 

(ii) Ob . serve wh~ther the Senior Supervisors and Block-Supervisors are following 
scrupulously instructions for conduct of the ~niversity examinations. 

(iii) Check the students who try t rt . · . - -. . 0 res_o to m~lpract1ces at the time of University 
Exam1nat1ons and report such cases to th- U . . e mvers1ty. 

2. The Vigilance Squad is authorized to v· ·t . . , · 
and enter office of the lncharge f thrs, any E~am,nat,on Centre without prior intimation 

o e Examination Ce t t h . d 
other material relating to the cond t f . n re o c eek the record an . - uc o Examrn r T - · 
Examination for checking the candid t - . - . a ron. hey can enter in any block of 

. a es 1dent1fy card f - . · . 
ascertain the authenticity of the Cand'd t T - , ee receipt, hall tickets etc. to · 1 a e. heV ·1 
detect use of malpractices and unfair . rg, ance Squad shall be authorized to 

- . means rn the University Examination. . 

3. The Vice-Chancellor shall appoint Vigila 8 ·. . . . nee quad which • 
of Affiliated College/Recognized lnstitutio /U . . may include-Senior Teachers - n nrvers,ty li h . eac ers and desirably one lady · 

23
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teacher;a~d any other person as the Vice-Chancellor considers appropriate. 

4. The Chairmanof Vigilance Squad/s shall submit the report on surprise visit directly to 
the Vice-Chancellor with a copy to the concerned Principal.The Vigilance Squad/s may 
make suggestions in the matter of proper conduct of examinations, if necessary. 

5. The Principal of the College where the centre of ·examination is located shall be 
responsible for the smooth conduct of examination. He shall ensure strict vigilance 

· against the use of unfair means by the students and shall be responsible fgr reporting 
such cases to the University as well as the law of enforcing authority. 

ORDINANCE 5048 Amendments of Results · 

(A) . Due to errors 

In any case where it is found that the result of an examination has been affected by errors, 
the Controller of Examination shall have power to amend such result in such manner as shall 
be in accordance with the true position and to make such declaration as is necessary. With 
the necessary approval of Vice-Chancellor/ Pro Vice-Chancellor, provided the errors 

Are reported/detected within 6 months from the date of declaration of results.Errors detected 
thereafter shall be placed before the Board of Examinations. 

Error means-

(i) Ermr in computer/data·entry, printing or programming and the like. 

(ii) Clerical error, manual or machine, in totaling or entering of marks on ledger/ 
register 

J 

(iii) Error due to negligence or oversight of examiner or any other person connected 
with evaluation, moderation and result preparation 

- (B) Due to fraud, malpractices etc. 

In any case where the result ofan examination has been ascertained and published and it 
is found that such-result has been affected by any malpractices, fraud or any other improper 
conduct whereby an examinee has benefited and that such examinee, has in the opinion of 
the Board of Examination been party of privy to or connived at such malpractice, fraud or 
improper conduct, the Board of Examination shall have power at any time notwithstanding 
the issue of the Certificate or the award of a Prize or Scholarship, to amend the result of 
such examinee and to make such declaration as the Board of Examination considers necessary 
in that behalf. 

ORDINANCE 5049 Appointment of Papersetters, Examiners, Senior Supervisors 

24



828 · 

and conduct of examination etc. 

1. 

2. 

3. 

. 4. 

No pers.e'ri can claim appointment as papersetter/~xaminer/moderator or any other· 
examination work as a matter of right. Appointments of persons as paper~etters/ 

·. 1 d t h 11 be ordi·narily made at the time of annual examination examiners mo era ors s a • 
However, ifit is necessary to do so, the appointment of papersetters may be made at 

the time ofClctob;·r examinations. 
. . 

The papersetters/examine:_rs/moderators.shall not refu~e to ~cc~~t the ass'.gnment of 
the examination work. They shall also ensure th_at their ava1lab11ity for assignment is 
communicated .to the university, iri the prescri_bed time limit. If no_ communication is 
received within the prescribed time limit, it will be presumed that the assignment is 
acdepted by the papersetter/examiner/moderato~. 

The ·papersetters/examiners/moderators shall follow all the directions given by the 
University from time to time in respect of pattern of question papers, setting of question 
papers, model answers.scheme of marking etc 

There shall be two senior supe ,visors at each examination centre, one internal and one 
external, having minim_um of three years of experience of teaching/working in

1

senior 
college. Out of these two, one shall be the external supervisor to be a~. ,ointed by the 
university and the other shall b~ the internal senior supervisor. 

5. The Principal of the concerned college _shall himself/herself be the Chief Conductor. 

6. 

7. 

8. 

9. 

Where substitute arrangement is required it shall be done only by prior permission of 
the University. However, the principal shall alone be responsible for any lapse/lapses 
occurring during the conduct of the examination. 

The external senior supervisor appointed by the university shall report to the Principal 
of the college where examiriatiol') centre js located one day earlier to ensure the 
arrangements for the conduct of examinations. · 

He shall ensure that the stationery required for the conduct of examination~, question 
papers, etc. are received at the examination centre.He shall also ensure that the 
packets of question papers are intact and duly sealed and are' open ·d · h' . . e in 1s presence 
20 minutes before the start of the examinations. 

He shall also ensure that the students are not resort· t . · ·• 
. . . ing o unfair means/practices. In 

case incidences occur, he shall immediately rep rt th ·. , . 
. . _ 0 e cases of unfair means to the 

Controller of Examinations along with his report H h . 
centre during the' examination period. · es ould not leave the e>tamlnation 

He shall_ ensure that the answer book is distributed to the 
the start of the examination. . studen.ts 10 

' ; 
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- · · I 'thin the The examination forms of the students shall be accepted by the pnncipa WI 

time prescribed by the University from ·time to time. The forms so accepted shall ~e 
submitted to the University within a week from the last day of acceptance of forms in 
the college along with the fees so collected, by demand draft. 

11 . After the receipt of examinations forms in the university the name list, summary and 
Admit cards of the students shall be sent to the concerned examination centres by the 
University generally 15 days before the commencement of the concerned examination. 

12. The prin_cipal shall, immediately after~he exr mination !s over, ~espatch the ~nsw~rbooks 
to the CAP centre/concerned examiner, a~ per the InstructIons of the university from 
time to time. 

13. The directors of the Cap appointed by the university shall receive to bundles of 
answerbooks sent by the principals of the concerned examination centre. 

14. The directors of the CAP shall arrange for the assessment of the answerbooks centrally 
as per central assessment programme prescribed by the university. 

15. The director of the CAP shall submit the mark lists to the Controller of Examinations as 
provided in Jhe CAP scheme and as per the instructions received by the University 
from time to time. 

16. As soon as the mark lists are received in the University examination branch the same 
should be processed immediately. 

17. The results of the concerned examinations shall ordinarily be declared within the 
specified period as prescribed in Maharashtra Universities Act, 1994,and shall despatch 
the result along with the statement of marks and passing certificates to the colleges 
for distributing the same to the concerned students. 

18. The answer papers of examinations shall be preserved for a period of atleast 6 months 
from the date of declaration of result of the examinations concerned. 
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Dr. Vinod Patil        UNIVERSITY OF MUMBAI 

Director         M.J. Phule Bhavan 

Board of Examinations and Assessment        Exam Bhuvan, Vidyanagari 

         Santacruz (E) Mumbai-400 098 

(MU Exam Mission – 2020) 

 

CIRCULAR 

No. Exam/DBOEE/ICC/2020-21-02  

 

Subject :  Regarding the organization of Final Semester / Year students of Mumbai 

     University's academic year 2019-20 and their various backlog exams. 

 

In connection with the above mentioned subject, the Principals of all the colleges / Directors of the 

recognized institutes affiliated to the University of Mumbai are informed that all the colleges should 

take action as mentioned below as per the strategic decision taken by various competent authorities of 

the University for conducting the final semester / year students and their backlog examinations of the 

academic year 2019-20. 

 

1) For the students who have entered the final semester / year postgraduate and diploma 

examinations in the academic year 2019 20 and their backlog examinations (for Degree 

Semester - 1 to Semester - 5 / Semester - 1 to Semester - 7 / Semester - 1 to Semester - 9 Degree 

Period 3, 4 and 5 Year and Postgraduate Semester - 1 to Semester - 3) the same students who 

have submitted the examination forms should be examined. 

 

2) The college should collect the information of the final semester students of its college (for 

example Mobile number, Email, PRN number, Online Examination equipment like Laptop, 

Computer, Smart Phone, Internet and where is the student at present etc.).  This circular is 

accompanied by a guide specimen in the above context.  However, the colleges should 

immediately modify the pattern as required and send it to the students to collect the information. 

 

3) The Arts, Commerce and Science Colleges which have conducted the college level 

examinations of the above mentioned students backlog exams (Semester - 1 to Semester - 4, 

Semester - 1 to Semester - 6, Semester - 1 to Semester - 8 for 3, 4 and 5 Year Degree and 

Semester - 1 to Semester - 2 for Postgraduate) in February / March 2020 should not be re-taken. 

 

4) The Final Semester / Year Practical / Project / Oral examinations of the college which were 

conducted in March 2020 should not be taken again. 

 

5) For proper organization of examinations, the University has prepared the stream wise  clusters 

of colleges (Traditional Colleges, Management, Engineering, Architecture, Pedagogy, Physical 

Education, Law, Pharmacy, Fine Arts etc.) and one college in each cluster as the lead college 

has to carry out the responsibility of planning the examination as determined by the University. 

 

6) Colleges whose students have submitted their examination forms to the university but have not 

paid the examination fee such colleges should pay the examination fee to the university 

immediately. 
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7) For the examinations conducted by the university, the students who have filled up the 

examination forms, they have been given seat numbers.  It should be used by colleges for 

examinations. 

 

8) The various reports required by the colleges for taking the exams have been made available on 

the MKCL Portal.  Also, some exam reports will be sent to colleges in the traditional way. 

 

9) If the colleges have not recorded the marks online for the courses which have internal 

examinations (Internal Exams / Team Work), then they should register the marks online by   

15th September 2020. 

 

10) Students who entered the final semester were informed to upload the results of the Lower Exam 

online but the colleges which did not complete the entries in it should do so immediately.  

 

11) Final Semester / Year or Backlog's Practical, Project, Viva-Voce Examination, each college 

should conduct the oral examination online (Zoom App, Google Meet, Skype etc. Meeting 

Apps) or as required by telephone with the help of their college teachers from 15th September 

2020.  A set of questions should be prepared for the oral examination.  Records should be kept 

regarding the attendance of students in the examination.  The marks of these examinations 

should be uploaded immediately on the MKCL Portal or on the Website of the University as 

per the examination. 

 

12) The schedule of online theory examination should be prepared by the lead college in 

consultation with the colleges in the cluster in such a way that the examinations of all the 

colleges in the cluster will be conducted at the same time and all colleges should bring this 

schedule to the notice of the students. 

 

13) Backlog exams should be started from 25th September, 2020 while preparing the schedule of 

online theory exams and regular exams should start from 1st October, 2020 and all theory exams 

should be completed by 17th October, 2020. 

 

14) All final term theory exams should be conducted based on the syllabus taught in the college till 

13th March, 2020. 

 

15) All Theory Examinations will be conducted online with Multiple Choice Questions as decided 

by the University Authority and for those students who do not have the facility to take online 

exams, alternative arrangements should be made for taking online exams.  The local 

administration should be requested if the assistance of the local administration is required to 

create an alternative arrangement.  If all the above mentioned options are not possible, the 

exams will be conducted using the offline method in exceptional circumstances. 

 

16) All online theory exams will be conducted for a period of one hour for 50 marks. 

 

17) Under the guidance of the Dean of the University, Associate Dean and Principal of Lead 

Colleges, a Question Bank will be prepared for each subject (Marathi / English, as per the 

required medium) with the help of the college teachers and with the help of technology Multiple 

Question Paper Sets will be made available for the examination. 
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18) Every college should create a technical facility for taking online exams at their level.  Also for 

the preparation and experience of the students take practice exams by giving sample MCQ 

questions. 

 

19) Necessary facilities for online theory exams should be provided for students with disabilities 

(for example 20 minutes extra time, approval for writer etc.). 

 

20) Each college should start the assessment process immediately after the online theory 

examination of each subject and prepare the marks of the students.  Since the assessment of 

Theory Examination is of 50 marks, it should be converted into Maximum (60, 75, 80, 100 etc.) 

of the relevant subject and uploaded in the online system of the University within two days. 

 

21) Students who for some reason could not give the online theory exam should be given the 

opportunity to give the exam again by taking a joint decision through Lead College. 

 

22) As the Theory Examination is conducted in the form of Multiple Choice Questions, each 

college should inform its students that Revaluation cannot be facilitated. 

 

23) If the help of local administration is required for conducting the examination, the necessary 

measures should be taken by contacting the concerned Collector, Tehsildar, Police Department 

and Electricity Department. 

 

24) Each college should make appropriate arrangements for the students to get counseling during 

the examination, to solve their possible problems and doubts as well as to get self-explanatory 

information about the syllabus, sample question papers and the examinations to be conducted 

in a new way. 

 

25) If the principals of the colleges have any queries / problems, they should contact the lead 

college principals of the respective clusters and inform them about it.  The Principal of Lead 

College should contact the Director of the University, Board of Examinations and Evaluation / 

Dean of the concerned faculty / Cluster wise faculty / Associate dean and resolve these doubts 

/ problems. 

 

All the principals should co-operate with the University to ensure that the examinations of the 

University are passed smoothly and on time by strictly following all the above. 

 

 

Place : Mumbai – 400 032.                   (Dr. Vinod Patil) 

Date : 08 September, 2020              Director 

Board of Examinations and Assessment  

 

Copy for information and appropriate action – 

1. Principals of all Arts, Science and Commerce Colleges affiliated / operated with the University 

of Mumbai and Directors of Accredited Institutions. 

2. Secretary 1) Vice Chancellor 2) Pro-Vice Chancellor 3) Registrar 4) Board of Directors, 

Examination and Evaluation 5) Finance and Accounts Officer 
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Student information format 

 

• Student Name: _____________________________________________________________  

• PRN No: __________________________________________________________________  

• Program Category : (B.Com/M.Com./ BA/MA/BSc/MSc etc.) _______________________  

• Email address : ____________________________________________________________  

• WhatsApp No: _____________________________________________________________  

• Parent/Guardian Contact Number : _____________________________________________  

• Do you Have ? ( Yes / No )  

 

a.  Smartphone  

b.  Laptop/Tab  

c.  Desktop  

d.  Internet Connectivity  

e.  Any other gadget  

 

• Can you arrange Mobile or Laptop for Exam in case of non-availability? ( Yes / No )  

 

• Your current Location details:  

 

1.  City/Town/Village: _______________________________________________________  

2.  Taluka: _________________________________________________________________  

3.  District: ________________________________________________________________  

4.  State: __________________________________________________________________  

5.  If you are out of town, when are you coming back? ______________________________  

 

• Differently Abled? ( Yes / No )  

 

If yes, facilities required as per Examination Rules: ________________________________  

__________________________________________________________________________  

 

• If you have ATKT of Lower examinations, please give details: _______________________  

 __________________________________________________________________________ 
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Circular No.  Exam/DBOEE/ICC/2020-21-04 

              
CIRCULAR-II 

In continuation of Circular No. Exam/DBOEE/ICC/2020-21-02 dated  Sept. 08, 2020, the 

Principals / Directors of the affiliated Colleges / Institutions and all concerned are hereby 

informed that the overall guidelines in reference to framing of MCQ bank and role of Lead 

Colleges and Cluster in conduct of online examinations during Sept. 25 -Oct 17, 2020 for 

the Academic Year 2019-20 are as follows :- 

I. Constitution of Clusters and appointment of Lead College 

The concept of Cluster and Lead College, with due approval of Academic Council, is to 

bring together the group of affiliated Colleges in a given geographical region offering 

similar programmes (Arts, Commerce and Sciences, Management Engineering, Pharmacy, 

Architecture, Law, Education, Special Education, Physical Education, Fine Arts, Applied 

Arts etc.) and facilitate the synchronization and cooperation with respect to the execution 

of various academic, examination, co-curricular, extra-curricular and other higher 

education policies decided by various statutory bodies of University of Mumbai. The 

concept permits principle of synergism in terms of sharing of information, human 

resources, and infrastructure. It also encourages the colleges to achieve excellence in 

higher education in consonance with the policies of higher education as given by the 

University itself or the relevant Government Directives. 

As per the decisions of Statutory Bodies (BOEE, AC and MC) and subsequently as per the 

circular No. Exam/DBOEE/ICC/2020-21-02, Lead Colleges have been assigned the task of 

cluster-wise conduct of online MCQ examination of Final Year / Final Semester students 

during Sept. 25 -Oct 17, 2020 for the Academic Year 2019-20. 

II. Guidelines to Lead Colleges for Preparing the Question Bank for Final Year / 

Final Semester students:   

1) As per the decisions of Statutory Bodies (BOEE, AC and MC), University of 

Mumbai has adopted the format of Multiple-Choice Questions (MCQ) for external 

evaluation of Final Year / Final Semester students and their backlog examinations to 

be conducted during Sept. 25 -Oct 17, 2020 for the Academic Year 2019-20. 

Dr. Vinod  Patil 

Director, 

Board of Examinations & 

Evaluation                

          (MU Exam Mission – 2020) 

               University of Mumbai 
                                M. J. Phule Bhavan, 

                              Examination Section, 

                                     Santacruz (East), 

                                      Mumbai 400098. 
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2) MCQ, with due versatility, validity and reliability, are the effective and efficient 

way to assess learning outcomes.  

3) Final Year / Semester MCQ paper will be based on the syllabus covered till March 

13, 2020. For backlog examinations [For UG: Sem. I to V/ Sem. I to VII, Sem. I to 

IX and for PG: Sem. I to III], the paper setting should be on entire syllabus. 

4) Under the guidance of Deans and Associate Deans of respective faculty, the Lead 

Colleges with due involvement of related subject/ course teachers from colleges 

within the Clusters should prepare the comprehensive MCQ Bank for each subject/ 

course [English/ Marathi or as per the medium of instruction] for above mentioned 

examinations.  

5) Inter-cluster support for University Clusters maybe utilised to facilitate preparation 

of large base of MCQ Bank.  

6) Use authentic references (e.g. text or reference book or journals) for framing the 

MCQ. 

7) While setting the MCQ Bank, due attention should be given to cover all the 

modules/chapters/ units of the syllabus with proper weightage for each unit. 

8) The level of students (diploma/undergraduate/ postgraduate) and equitable 

distribution of the difficulty level of the questions (easy, average, difficult) should 

be kept in mind while framing the MCQ.  

9) The answer key / solution of the MCQ should be invariably provided along with the 

MCQ Bank as separate Answer Key Bank.   

10) MCQ Bank should be large enough to draw in randomized manner the multiple 

question paper sets with minimal repetition, equitable distribution of the difficulty 

level of the questions and due coverage of modules/chapters/ units of the syllabus 

through use of software.  

11) MCQ papers will comprise of 25-40 MCQ (number of MCQ to be chosen as per the 

requirement of particular course). It will be of 1-hour duration and maximum 50 

marks.  

12) Each MCQ consists of a definite Problem Statement and a list of four suggested 

solutions known as Alternatives or Options. The 4 alternatives consist of one correct 

or best alternative, which is the answer. Thus, ensure that every MCQ has 4 

alternatives and make sure that there is only one correct answer. 

13) Express the full problem and put all the relevant material in the MCQ while 

avoiding negative phrasing/ wording in the MCQ. The question should be written in 

the clearest, compact and unambiguous way. Thus, the MCQ should be meaningful 

by itself and must not contain irrelevant material and excessive wording [i.e. it 

should contain only material essential for answering the question].  

14) The MCQ should be free from spellings, grammatical mistakes and technical errors. 

The MCQ or alternatives should not include any statement/ wording which is likely 

to hurt social and religious feelings. 
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15) All alternatives should be plausible, stated clearly and concisely, mutually 

exclusive, independent, free from clues about which option is correct. Do not repeat 

in each of the alternatives information that can be included in the question/ problem 

statement. 

16) While ensuring the correctness of the right answer, it may also be ensured that other 

alternatives/ options are definitely wrong.  

17) Care must be exercised in writing the incorrect answer options (the distractors) thus 

do not include alternatives that are obviously wrong.  

18) Number the alternatives of each question as alphabetical-a., b., c., d. or A., B., C., D. 

(or alphabets in related languages/ medium of instruction of Question Paper). Do not 

have bullets or numerical 1,2,3,4 for numbering the alternatives. 

19) The alternatives should be presented in a logical and meaningful order to avoid a 

bias toward certain positions.  

20) The alternatives such as ‘All of the above’, ‘None of these’ or ‘None of the above’, 

‘Other than those given as options’, ‘true/ false’ and ‘a & b’ should not be used. 

Avoid overlapping alternatives.  

21) These guidelines are general in nature and some subject specific freedom may be 

exercised while framing MCQ Bank. 

22) Sample MCQs should be prepared and provided to develop the 

understanding/awareness about exam pattern amongst final year/ final semester 

students. Mock test should be conducted to provide practice and feel of Online 

MCQ Examinations to students. 

III. Other Guidelines for the Lead College: 

 

1) The Lead College should play the role of mentor, planner and facilitator rather than 

executor.  

2) The Lead College will identify the human resources and technical support available 

within its cluster for smooth conduct of online examinations.  

3) Under the guidance of Deans and Associate Deans of respective faculty, the Lead 

Colleges with due involvement of related subject/ course teachers from colleges 

within the Clusters should prepare the comprehensive MCQ Bank for each subject/ 

course [English/ Marathi or as per the medium of instruction] for Final Year / Final 

Semester regular and backlog examinations [For UG: Sem. I to V/ Sem. I to VII, 

Sem. I to IX and for PG: Sem. I to III]. It may assign the task to senior teachers 

within the cluster of verification and moderation of the MCQ Bank. Inter-cluster 

support for University Clusters maybe utilised to facilitate preparation of the large 

base of MCQ Bank. 
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4) The Lead College will analyse the requirements of the colleges within the cluster 

and formulate the Online Exam Time-Table accordingly [Avoid arranging exams on 

2
nd

 (National holiday) and 4
th
 October (UPSC Exam)] while adhering to the 

schedules prescribed by the University.  

5) Sample MCQs should be provided by the Cluster to develop the 

understanding/awareness about exam pattern amongst the final year/ final semester 

students.  

6) The Lead College will follow instructions received from the DBOEE from time to 

time.  

 

III. Guidelines for the Colleges within the Cluster: 

1) The college is responsible for the planning and conduct of the online examinations 

in consultation with the Lead College within the time frame/schedule prescribed by 

the University. 

2) The colleges and their teachers, under the guidance of Deans and Associate Deans 

of respective faculty and the Lead Colleges, will participate in framing the MCQ 

Bank for each subject/ course as per the guidelines prescribed by the University.  

3) Mock test should be conducted by Colleges to provide practice and feel of Online 

MCQ Examinations to students. 

4) In consultation with Lead college, the colleges should facilitate the technical 

infrastructure for conduct of the online examination, complete the assessment within 

the time and upload the marks obtained by the students after due conversion in tune 

with max. marks of the concerned course. 

5) The Principal is required to work in consultation with the Lead College and 

coordination of the colleges in cluster while complying with the instructions and the 

requirements specified in the University circular. It should not act based on the oral 

instructions from anyone or the messages spread on any social media platform. In 

case of any doubt/difficulty/ clarification, the Principal should talk to the Principal 

of Lead College who in turn will interact with the respective Dean or Associate 

Dean of the University.  

IV. Guidelines for the Students: 

1) The students must ensure that they make themselves properly aware of the syllabus, 

paper pattern, timetable and technical platform used by the college.  Thus they must 

take the examinations as per the time-table schedule prescribed by the college and 

should make requisite arrangements (Smartphone/ Laptop/Tab/ Desktop/any other 

gadget, Internet Connectivity) to appear for the online examination. 
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2) Students should not resort to the use of unfair means while attempting the 

examination. Colleges will initiate action for use of unfair means as per University 

rules and regulations 

3) Since this is an online examination, there will not be any revaluation. 

4) Students should refer to and follow instructions given by Colleges and University. 

Do not believe in messages spread on any social media platform. 

 

 

                                                                                                          
Date – 13

th
 September, 2020                 (Dr. Vinod Patil) 

Place  – Mumbai                 Director 

                        Board of Examinations and Evaluation 

 

Copy to – 

The Principals / Directors of the affiliated   Colleges / Institutions and all concerned. 

Copy for information and necessary action to :- 

All Deputy Registrars and Assistant Registrars Examination section 

Copy for information to :- 

Deans in the Faculty of Humanities, Science and Technology, Commerce and 

Management, Interdisciplinary. 

Copy for information to :- 

            (1)  P.A. to Hon’ble  Vice-Chancellor  (2)  P.A. to  Hon’ble  Pro Vice-Chancellor              

  (3)  P.A. to Registrar    (4) P.A to Director, Board of Examinations and Evaluation  
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Circular No.  Exam/DBOEE/ICC/2020-21-07 

              
CIRCULAR-II 

In continuation of Circular No. Exam/DBOEE/ICC/2020-21-02 dated Sept. 08, 2020 and 

Circular No. Exam/DBOEE/ICC/2020-21-04 dated Sept.13, 2020 the Principals / Directors 

of the affiliated Colleges / Institutions and all concerned are hereby informed that the 

guidelines with regards to safety, security, administrative and technical requirements of 

platform/software for conducting online examinations during Sept. 25- Oct. 17, 2020 for 

the academic year 2019-20 are as follows 

I.  All the colleges were asked to conduct the survey of available facilities/   

          resources.  

(Smart Mobile Phone, Laptop, Tab, Desktop, internet connectivity etc.) with 

students which are the prerequisites f or appearing for online 

examinations. In the absence of those facilities, the students have been asked 

whether they can make some alternative arrangements. In the extreme 

condition of the non-availability of the resources, the list of such students with 

their details are required to be shared to the Lead  College to undertake the 

decision on facilitation of local arrangements/ support in consonance with local 

government authorities. 

II.  The colleges will have to ensure that the online examination platform/system 

that will be used by them for the conduct of the final semester/final year and 

the backlog examinations should meet the following Safety, Security & 

Administrative support to Students and Technical requirements: 

1) System should be available on mobile, laptop and desktop. 

2) Ease of use for students, teachers and administrative staff. 

3) Minimum bandwidth requirements of the platform. 

4) Locking of application/secured application. 

5) Solution for resuming to sessions in case of network failure. 

6) Immediate download of the result for each examination. 

7) Bulk upload of question bank for paper setters/coordinators. 

8) Configurable Question paper as per unit wise and difficulty level weightage. 

 

Dr. Vinod  Patil 

Director, 

Board of Examinations & 

Evaluation                

          (MU Exam Mission – 2020) 

               University of Mumbai 
                                M. J. Phule Bhavan, 

                              Examination Section, 

                                     Santacruz (East), 

                                      Mumbai 400098. 
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9) Configurable proctoring for those students without camera facility. 

10) Google forms with definite Proctering System may be used 

11) Start time as well as end time can be prescribed/specified but has to be activated and 

de-activated manually if needed. 

12) The order/sequence of appearing/display of the questions can be randomized i.e. the 

order in which the question appears to different students or the same student if 

he/she takes the examination again will differ from one student to another or from 

one attempt to another. 

13) The order/sequence of the options within the question can also be randomized. 

14) After the completion of the time duration, the evaluation data can be exported in 

excel format. 

15) Helpdesk to address the issues during examination. 

16) Multilingual support. 

17) Specify minimum internet speed and data requirements (.i.e. Bandwidth 

requirements). 

18) If proctored face locking must/optional. 

 

Accordingly, the Lead Institute and concerned college should inform students to get 

themselves well prepared. Circulate general instructions and step by step 

procedure/manual/ video to faculty and students to minimize the operational difficulties. 
 

                                                                                                                                                                                                      
Date – 16

th
 September, 2020                 (Dr. Vinod Patil) 

Place  – Mumbai                 Director 

                        Board of Examinations and Evaluation 

Copy to – 

The Principals / Directors of the affiliated   Colleges / Institutions and all concerned. 

Copy for information and necessary action to :- 

All Deputy Registrars and Assistant Registrars Examination section 

Copy for information to :- 

Deans in the Faculty of Humanities, Science and Technology, Commerce and 

Management, Interdisciplinary. 

Copy for information to :- 

            (1)  P.A. to Hon’ble  Vice-Chancellor  (2)  P.A. to  Hon’ble  Pro Vice-Chancellor              

  (3)  P.A. to Registrar    (4) P.A to Director, Board of Examinations and Evaluation  
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